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TAFEIT S AT =Ry W
St
e fawelt, 13 ST 2025
ar.#.[|. 394(s7).—Tgat, w@faem F e 309 F TIeqH T T&T ARl F TIRT Fd g0
Y TAFSIAET S AT TRTRET AT, AN AT, Hifog fFanf sfaarfar ofver [,
2018 &I, 3 ATAl & THaTT ATeHT Fed gU, oreg UH SATEwwA & 94 a1 197 8 AT T &1 A9 o0

g, ToFElel 3T TAAT WA HATAT § SATANT ATAFHRT & 98 T Tofd & forg Hdifea orant
STAATRIaT 93ret 1 fafaatig w2 & o Fafoted e a9 2, aoi-

1. e AT K I. - (1) =9 R8T &7 |@ier 919 ToiaeiaaT 3T q=AT STIReT 991,
FATT ATEFT, FHfera At staarrar adrar =9, 2025 8 |

(2) T TSTIF H THRTLH AT GG T TG g7 |
2. qIRTHT. - 39 AT § Sta aF it Ge9 | w7 Ot 7 2v,-
() “TgRF TTfeary” & gi=a, AT G, Tt i FAa1 SRR §ared 9 d 8

3994 GI/2025 (1)
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(@) “Suetsd RE | Tl il 3T AT ST HoTT § AqART ATeHTET F g 9¢ UHr <
srfarsra g s ifea Aranfi staeRar ofer F aRomat F sram 9w & s sfer g,

(M “Futes a7 (R a9 F S qE, Sad o @i i afaaRar ofer
TSI 67 ST &, 1 agelt qrire A9 2;

(=) “T e 7 S § Fertatatde Afq & srnfSr sgenr st & a7 a7 qret * o fifeg
[ECIIRRIERIECIRMEIE IR G i

(F) “adt ai” § 1 T F T g1 areAt ¥ I a9 F femwaw gy v 31 i F G99 g
AT srafer i 2;

() “ATLT T =7 Rt & 3UTag AT af e €

(F) “FE=T AT ST “Aaga ST SGAT HT R g2t o7 T S Iee SiAETT F Aeas
366 F TS #* (24) TATET (25) H AT AT 2 |

3. 9T Ht 64d. - (1) TerEiET s g SR dErer § a9 8 (44900-142400/- %) F
TAL-7 § FEIIF ATANT ATIRT AT SATheh Gg1aeh, Segid 39 4vit § 7= a9 &t [Fafea &4a7 6t g1 i
THT-A9T 92 AT AT qEIq Fies a1 &= § a7 0718 F7 IIAA07 Fhaarga® 927 6ar 21 T e
o T a9 /AT e EEmes AT e § | Ul g, 9T § dod & o 91 g0 |

(2) 9TeAT I ATHAT F U a7 T wIlt, Rregi 3% FEwt i stfergEe fi a9 Fatea
ST 9T T1UF T 707 [T gam & |
4. g & A - (1) FgRe et aier it s #3d 999, T0ET it i ST ST 9T
fRrerffia &t 7 Iuerey o st Rftrat $t dear srfasgf=a Fam |
(2) wdrer, sg=T # fAfAfEe Of & 7o ARt G & Rixen @ aftgka = frafa & 795
= ot fa s qHTtE o T st it S |
(3) T SraAt, Aqg=~a SasaAt, @7 fO=ET o, qaqE G+ &6 o Faw g=w b+
T & forg smefera Rfcrat it dwer, afs FiE g1, I ATee=T | T0gq: ITSfAd Sf STt |

5.  qf¥ems. - (1) 9T 3 90T 1 377 Rr 2 7 gt gy T R T e siht F Arene 9%, Jear
& FH H AEA AEIIAT o ATHT T Ueh TRAAT TAT, AT a9 F g arett RREAT 37 yeartoa R, afw
TS g, T HEAT &l AT § Tad gu, ATe=rd & Jrusir |
(2) AT QAT ST AT AT TASAAT 6 AT F ForT qeaiae F (e AF qHT-J97 17
TH e H AR T ST Saell IT Q9N o SATHIT g |
(3) Suersy RXfrat & Hay # e % forw sreafdi ov 3t 7 & o= o soem e 396
T T (1) F orefiT TI7 ¥ T AT T F A1 2
(4) TrFaT g1 ATSg=a RRRAT & 9 ST T AT YT TIAHTT FIT IHeh STTHIET 3l g &
18 AT FT AT TF AT IT THT TF TId T, ST TF T ST AFAAT TAT 1 HIw TIFERTET

ST AR Tl 2 AT S1av 2, 279 & 57 1 Q@ 2 |

6. TAgRe. - Tl srvreff &1 9@ Fvaar g=1 § afrafoa B S & 8 37 e FRe #7 stfaswe a
el BT 3T srveff, Agie et gT 9T o8 J\enT FT o & TA7q & erewef % fowg 7
TAHAT AT ALATHAF FHIE HHAT AfSd Aol g T 7 g7 qv7fT % g = frr S w@r 8 i e
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AT § IHH T, T&T % A& AT THT 7 ATeqrett 9¢ o= &3 & wanq g G s, S =9
T |, Fea 1T G g1 GHT-907 I, FIAT areent a1 et g sfesntard & i |

7. 9% T, AR 9 T9aT TAT & AT FT gerdT ST, - (1) T erereft, st afer § a9 F 741q
AT AT | I ART FaT g T et Jar J9rd #3 <7 STt g A7 o Bt amgp #re a2 9v 41 et
v "aT ¥ s T Strar g i e w3 7 afvia 9&t #§ & Gl 0% greonfas 981 8, S9! 918
TRIAT FAT | FFeterd Fal AT SITUaTT A7 Af 3<F AFar =1 § Girgfera Bam w=m g a1 SHE SaEr 919
e &3 STuAm)

(2) STt ®rg v, ST 918 I FFar g+t § qated 7, [ F arer ot f At
q frdT aTgy 77 9 I AT STTAT @ AT e id G & R o [T § s BT Srar
7 3% M= 3 ¥ Afviq et 98 U% IHET gTUTEETE a7 Y8al &, daf 39 AN TTaFHT & &7
H a9 T [Foeh 7l AT ST Sie ae T g TRIar g9 & T9d T84 hl Fafd o A0 o9 T
T8 I¥ ToAFSIehT 3T FAAT STRITRET HATAT H AT HIH A TEFT Tal Hal g

uiq 7 T TRt st & o sae @ 9 o Agie sfess gy awg-a9y uw
TH e § T o0 0 Fea (7 TR 6 SATQeN e (AT & e o ST e |

8. WIAEwr AT 7T FAR & @ eifeq. - 1 vAT stepeff, s fAforfaa &1 areft 8 a7 39 oo
=R sTfersTT g 3% aredy =foa T e 8 -
(i) ST sretiaT & forw et |TeeT g e 9T AT qT
(ii) wfargaoT; =T
(iii) Toreft =rf=h g TR wfa=9or SUTe AT, a7
(iv) T2 T TEATaST AT UH TEqTAST TEQT AT, T a7 S=|IE Al T8 &l 4T
V) UH FIT FIAT, ST Gl Al g IT =T § AT qTlcash STaRt<l &l gard &, AT
(vi) TEYEAT % T oot ST tiaT o |vawer § Fls o= ATATHT AT A= ATeAT T TG AT, T
(vii) TEEAT T | ST ALl H TIRT HLAT; T
(viii) TET WA | g AT, AT
(ix) ©2 (i) 7 @< (viii) ¥ fAfEs Tt a1 FFET w17 F7 F29 T TTd FAT 3T FA 6 o0 FATAT Hl
TR FLAT,
e FAATRAT F ATATh, Meferfed sraTeat & ariHcErd= gr T -
() fgfRr wrferrt g ohen & AefEa B st ; =
(@) ata et F aefie sematas wrars
TR 39 HIH % refia e arrfea-
(i) sreeff =t forfera &9 § UET TaTee F9 #7 a9, S97 98 39 AT w27 978 3 47

(ii) 3T¥r=fT T 38 & TS SAAter  HIa¥ Yeqd (T U T¥ATaad, T(Q Fls gf, 92 6= Fed &
TET & HET srferfua & S

9. AN FA F¥ aiRF. - T F=1T TR 6T Tg T g % Tg FIAT AaeTF A o= g T smaer
FTT AT IO ol AGG Feh SATRTT i AU AT T hl drad o HAAT o ITST T FATAT T THT |
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10. =R - =7 Pt & F a aqEia s, aqaa swenteat, w7 ey aof, qaad
it oY o= fA9rw wavt & =Afra & forT =™ IR g1 39 "9y § 9uT-99 9¥ 9T U
AT 3 ATETE TUTAT LA, AT HHT § e 37 1= RATIdl a8 T979 A2t STy |

ERGl

(= 4 3fem)
o7 fReferfeaa a1 AT & "=rferd it STt v -

T 1

1. forfaa ade ® stfaeraw 500 s gir | forfaa 9¥ver =1 A, sars 9= & forw smefeq sfaemaw s
ST AT T2 qHI-HHAT AT GIA, ST -

LE] IELE EEEIREILE Ffewaw st g
q.

|| feoqor S, JTEaer i ST e ATEATHT 200 35
I |9 g @R § gf=Eed qar 99 EEIEEEd 150 2 5

FATEAT W UGRAT ST =Eg qur
aremeor fafr s Far A s Farst
& TERTT TANT il SUeAT F T8 T T
&I § TEd & | Aigarsll &7 FrHedd 9%
A Iedted  (Famor, sy s
gt srferfaam, 2013 qorm -« |
NI | AT sreager 3T WA F "iEdm &7 EEIEEEd 150 2 5
TR I T AT A9, "9 o

TTRAT ST SAARTT TAT FAAT FT ATAFTY,
2005

2. e F o qrersy

F. qIL-|

Fertda o A fE gwearstt 9% feoqor s sreaor 9 827 7 St a9 FAr duterd g
g, T-|

TT, T AT o qr=aTad ToT G FATAAT | 1 i Tgid 3T TRaT § T84 fiT Aiidg Tiier &

T srerfa 8 | |raer A< & #ar e s & s AW, g2t FEm, a9 qEm e &
5 A 6T AT FT AT | Feterted @39 At (ST B aune /9ot 981 8) T fewrer i TS
g

(i) FATAT THAT T,

(ii) T=raTers TTeTeror S Tarer HEAT g S FATer TRt a¥ feeor;

(iiii) T e fereror, Jerratas® U T AT FOFd qa7 Yo A mT ger Sy &9 F ey
TS F T fEaT o STAT & gaferd sraet #7 9,

(iv) g1 Fow i s e,
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v) Fr ffae Far (Vo) e, 2021;

vi) S farferer Far (sm=en) A, 1964;

vii) S farfaer Far (aftereoT, s i srdfier) A, 1965;
viii) FEr e &ar () e, 1972;

ix) TerTer i fA=w, 2017 FT1 SFad (TALierd adT AtHateq);
x) fatier orfxr A=t &1 yemae, 2024,

FAATE § Tg T & AT Aged & (60T H QT HAT g | T, TLRET TISET, AR reieaaed T a0

gt s whW & 91 9T TEE ST SaTEi wie AHAT T JIEHaT STEwdT i S=TIE e
forarat o AT T 99T * forw e Ry S

Aot agegett T =TT J19 S suterd g:-
(i) T " & g,
(ii) STTRET TAT TF TAT | THRAT 2| 797 FE §979;
(i) ATET FEHTL o T T ST — HATATT, T 3fT T A7 s7efidesr Fraierai & sr= fow=i
T ATHIRA 3T 3T ATeed TIT 3 oTIH | Fae; i<
(iv) TAT T SAterHTT, A==, 2005 |
3. a3 F forg e (Ffeus TR F g /). - Fwowss woy w=A 7 srereff gy ofee o ww
TAT I o o1 TR (Fwrre regiad) Femgam grit :
(i) TF TF F I 6 (o0 A fowed g1 Tea® w7 & o, Jes sreeff g vs ™ 39w ar
TAT 8, 3T T T TIT ITAT 31T 7 T A7 (0.25) ofed F 9 H HTeT SATUAT |
(i) =T I srerdt v  srferd IO <@T €, a1 99 Tod I o &9 H HMET JT0T, 9 2f 7w o
I H T IS UF A a7 ST 39 T F oy Su7 et St &Y onfea gn o
(iii) =TT FTE w7 @At BrE AT TAT § AT v g FE ST Aal QAT AT g qF 37 77 & oIy
FTE ofRq A2t 2
4,  setdAt wr feouur, grea, ST oEe BaT (FAEHIRT) AT SIS ATIT § I & 1 Fwed ssa
ToFT STTaT 8 | &Y A W 9 AT % qEele T Ral a7 SRS AT H e iy ST |

feroqor 1: srefaa &t By (T & feoqor, smeqor i sraters Tkt F S9% % fAdeT & sragrd i
FTLT ATARA T § UHT FIA o AT ST T FIT FIAT G, T=AAT T HIAT SATUIT {36 F AR T <M
H & | UH I ITANT 70 S ATer e & sifa| 7191 SO Y 912 § 98A19 & (o7 His e Tat
ToFaT SO SsrerefT gy = 10 & P9 ToReT ster Aot § a8 F forg e it Agt o Srowm
feoqur 2: B (FFATEY) & 95 #7392 39 F fadeT F7 ITART F2 arer erff 7% 7 s=ge gr i, f@ar
TERLIT o AATAT, TS HE BY, ThATHRT Hae=T % fE3awor % Frgs & v SRt §eFmeor T aa6d 2 |

ooy 3: #fe weT & S9= 39 % o ueeT T T greaw, smae wew # srereft gy suefia 7 o
HTETH &, q1 UH SA¥ATAAT o T T Jed T qgl (67T STTUIT |
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5. 9N 1 ¥ q9 fAugi & § UF § 7Fq9 AgF i 35 Tiaerd g i et 37 45 Tiaerd givr |

6. A AU AT oI ik qafed Al T STU

7.  FUATHT T | ATHAH 30k AT 5 AT T I Feldl STITST geaer@d o (o1 T ST

8. SATEATHS UUT § 3T ereal i FoFwrad arer Fo=mel, geaateard i #wasg Afv=ate &1 97
|

:—.WWSTWT?ﬁ%WﬁWWWWWWW%WHﬁWWW%ﬁW, LT

& foro srerer e 3 forw sifam gem)

10.  OEEAT § STEAT ITH A o o7 F T T 9= § sreAteat i Ut sraed 2

11, ST AT TA-1 FT ITL a0 THT HFdd AT S0l 6 AaTg T T8 T (A7 1, 2, 3, 4, 5, 6 A7)
FT E1 AN FLAT AR |

T 2

1. AT [HTET gedisd [Ire -

(F) Fg ATT ATIFHAH 100 ST FHT AT |

(@) AFTHAT F AT (oA JeAiewd TS T ST o o7 SI0ET hi T2 HaT Stated gq gatierd
FT ST s FagET frantr Tt afaf g s smafea B s

(M) T AT F AT AT a9 dl AT Foared gearhd [Ae § =7aq9 dAeh o TIanN
AT o U FT T forg fAfEa o 0 7 & 9 981 g |

2. T 1 % 33U (@) ¥ Ay fAarfie weft afaf Feteifee o feere a=w i -

NN N

AT qH=F (FIHF) AT G Ta (FIHF), TAFS (]

(1) S sy R - T
(2) 37 afE, Tt s g SR s - HeE,
Wﬁwﬁ@ﬁzﬁw&%w -9eeq |

©)

HATHT AT AT & AT FLH T IT =T AT THA

[T. . 01(07)/2024-.111]
sTftHaer TR T, s af=a

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 13th June ,2025

G.S.R. 394(E).— 1In exercise of the powers conferred by the proviso to article 309 of the

Constitution and in supersession of the Ministry of Electronics and Information Technology, Section
Officer, Limited Departmental Competitive Examination Rules, 2018, except as respects things done or
omitted to be done before such supersession, the President hereby makes the following rules regulating the
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Limited Departmental Competitive Examination for promotion to the post of Section Officer in the
Ministry of Electronics and Information Technology, namely:-

1. Short title and commencement. - (1) These rules may be called the Ministry of
Electronics and Information Technology, Section Officer, Limited Departmental Competitive
Examination Rules, 2025.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definition. — In these rules unless the context otherwise requires, -

(a)  “appointing authority” means the Secretary to the Government of India, Ministry of
Electronics and Information Technology;

(b) ““available vacancy” means a vacancy in the post of Section Officer’s grade in the Ministry
of Electronics and Information Technology which is required to be filled up on the basis of the
results of the examination;

(c)  “crucial date” means the first day of January of the year of the vacancies for which such
examination is held;

(d) “examination” means the limited Departmental Competitive Examination for promotion to
the post of Section Officer held in the manner specified in the Schedule;

(e)  “recruitment year” means the period commencing from the 1* day of January and ending
on the 31* day of December of the same year;

()  “Schedule” means the Schedule annexed to these rules;

(g)  “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings respectively as
assigned to them in clauses (24) and (25) of article 366 of the Constitution.

3. Conditions of eligibility. — (1) Assistant Section Officer and Personal Assistant in level
7 in the pay matrix (Rs. 44900-142400) in the Ministry of Electronics and Information Technology
with five years regular service in the grade and having successfully completed two weeks training in
relevant field or area as decided from time to time and possessing a Bachelor’s Degree from a
recognised university or equivalent on the crucial date shall be eligible to appear in the Limited
Departmental Competitive Examination.

(2) The eligibility shall continue to be the same for persons holding the feeder posts on regular
basis on the date of notification of the revised rules.

4, Holding of the examination. — (1) The appointing authority shall notify the dates and
place of the examination and number of available and anticipated vacancies assessed at the time of
announcing the examination.

(2)  The examination shall be conducted after the expiry of at least thirty days from the date of
notifying the vacancies in the manner specified in the Schedule.
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(3)  The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes Other
Backward Classes, Ex-servicemen and other special categories of person, if any, shall be clearly
indicated in the notification.

. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part I and II of the
examination, a merit list containing the names of the successful candidates in order of merit shall
be notified, keeping in view the number of vacancies and anticipated vacancies, if any, falling in
the recruitment year.

(2)  The standards of evaluation for candidates belonging to the Scheduled Castes and the
Scheduled Tribes shall be as per the Government instructions from time to time.

(3)  The candidates for appointment against the available vacancies shall be considered in the
order in which their names appear in the merit list prepared under sub-rule (1).

(4)  The merit list shall remain in operation till the notified vacancies are filled up or upto a
period of 18 months from the date of its approval by the appointing authority or till next merit list
is approved by the appointing authority, whichever is earlier.

. Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a
right to appointment and he shall be appointed by the appointing authority only after satisfying
itself that no vigilance or disciplinary case is either pending or contemplated against the candidate
and after taking into account his placement in the merit list, the reservation of posts or such other
requirements as may be laid down by statutory orders or rules issued by the Central Government,
from time to time, in this regard.

. Removal of name from merit list on resignation, etc. — (1) In case a candidate after appearing
at the examination resigns from the service or whose services are terminated or who is appointed
to an ex-cadre post or to any other service and does not have a lien on any post mentioned in rule
3, his name shall not be included in the merit list, or if included in the said merit list shall be
struck off therefrom.

(2)  Where a candidate, whose name is included in the said merit list, is appointed to an ex-
cadre post or is transferred to another Department of the Central Government with the permission
of the appointing authority and continue to have a lien on any post mentioned in rules 3, shall not
be appointed as Section Officer till he resumes the duties in the Ministry of Electronics and
Information Technology on his initial post during the period the merit list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing
authority in accordance with the orders and rules of the Central Government, issued in this behalf
from time to time.

. Penalty for impersonation or other misconduct. — A candidate, who is or has been declared by
the appointing authority to be guilty of —

(i)  obtaining support for his candidature by any means; or
(i)  impersonation; or

(iii)  procuring impersonation by any person; or
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(iv)  submitting fabricated documents or documents which have been tampered with; or
(v)  making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for
the examination; or

(vii) using unfair means in the examination hall; or
(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts
specified in clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
(b) to disciplinary action, under the appropriate rules:

Provided that no penalty under this rule shall be imposed except after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish
to make in that behalf; and

(ii)taking the representation, if any submitted by the candidate within the period allowed to him,
into consideration.

9. Power to relax. — Where the Central Government is of the opinion that it is necessary or
expedient to do so, it may, by order and for reasons to be recorded in writing, relax any of the
provisions of these rules with respect to any class or category of persons.

10.Saving. — Nothing in these rules shall affect reservation, relaxation of age limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, Other
Backward Classes, Ex-servicemen and other special categories of persons, in accordance with the
orders issued by the Central Government from time to time in this regard.

SCHEDULE
(See rule 4)

The examination shall be conducted in the following two parts, namely: —
Part1
1. Written examination shall carry a maximum of 500 marks. The subject of the written

examination, the maximum marks allotted to each paper and the time limit allowed shall be as
follows, namely: -

Paper | Subject Type of | Maximum Time
No. Paper Marks

I Noting and Drafting, Precis Writing Descriptive 200 3 hours
I Procedure and  Practice in  the | Objective 150 2 hours

Government of India Secretariat and
Attached Offices and General Financial
and Service Rules duly taking into
account the requirement of relevant
categories of services. The Sexual
Harassment of Women at Workplace
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(Prevention, Prohibition and Redressal)
Act, 2013 and e-office.

I General Studies and General Knowledge | Objective 150 2 Hours

of Constitution of India and Machinery of
Government, Practice and Procedure in
Parliament and the Right to Information
Act, 2005.

Syllabus for examination:
A.Paper-1

Candidates are required to prepare notes and drafts on specific problems and precis from a passage.

B. Paper-II

The paper is intended to be intensive and detailed test in methods and procedure of work in the
Government of India Secretariat and attached offices. Detailed knowledge of General Financial
and Service Rules viz., Conduct Rules, Leave Rules, Travelling Allowance Rules etc. will be
tested. The following Reference Books (which are however not exhaustive) are recommended: -

(i)  Manual of office procedure;

(il))  Notes on office procedure issued by the Institute of Secretarial Training and Management;

(iii)) Handbook of orders regarding use of Hindi for official purpose of the Union issued by the
Department of Personnel and Training, Administrative Reforms and Public Grievances and
Pension;

(iv)  Fundamental and Supplementary Rules;

(v)  The Central Civil Services (Pension) Rules, 2021;

(vi)  The Central Civil Services (Conduct) Rules, 1964;

(vii) The Central Civil Services (Classification, Control and Appeal) Rules, 1965;

(viii) Central Civil Services (Leave) Rules, 1972;

(ix) Compilation of the General Financial Rules, 2017 (Revised and Enlarged);

(x)  Delegation of Financial Power Rules, 2024;

(xi) The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013; and

(xii) e-office.

C.Paper-III

This paper will cover subject of interest and importance in the present day. Questions will be set
to test knowledge of broad salient features of the Government Planning, Indian Economy and
major Development Schemes as also intelligence awareness of current affairs both national and
international.

A broad knowledge of the following aspects will also be expected:

(i)  The principles of the Constitution of India;

(i1))  Rules of Procedure and Conduct of Business in the Lok Sabha and Rajya Sabha;

(iii)  The organization of the machinery of Government of India — designation and allocation of
subjects between Ministries, Departments, and attached or subordinate offices and their
relation inter-se; and

(iv)  The Right to Information Act, 2005.
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3. Penalty for wrong answers (in Objective Type Papers). - There will be penalty (Negative
Marking) for wrong answers marked by a candidate in the objective question papers as under-

(i) There will be four alternatives for the answer to every question and for each question for
which a wrong answer has been given by the candidate, one-fourth (0.25) of the marks
assigned to that question will be deducted as penalty;

(i1) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of
the given answers happens to be correct and there will be same penalty as above for that
question;

(ii1) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for
that question.

4. Candidates are allowed the option to answer the Noting and Drafting, Precis Writing
paper either in Hindi (Devanagari) or in English. All the three question papers or test booklets will
be set both in Hindi and English.

Note 1: Candidates desirous of exercising the option to answer the Noting and Drafting, Precis
Writing paper in Hindi (Devnagari) should indicate their intention to do so in the application form
otherwise it would be assumed that they would answer the aforesaid paper in English. The option
once exercised shall be treated as final and no request for change shall be entertained later on. No
credit shall be given for examination taken in a language other than the one opted for by the
candidate.

Note 2: Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so
desire, give English version within brackets of the description of the technical terms, if any, in
addition to the Hindi version.

Note 3: If a medium other than the one indicated by the candidate in the application form is used to
write the answer in the examination, the paper of such candidates will not be evaluated.

5. The minimum qualifying marks in each of the three subjects in Part I should be thirty-
five per cent. and aggregate marks should be forty-five per cent.

6. Marks will not be allotted for mere superficial knowledge.

7. Deduction upto 5% of the maximum marks in the descriptive paper will be made for
illegible handwriting.

8. Credit will be given for neat and methodical expression of ideas with due economy of words, in
the descriptive paper.

9. The decision of the Central Government with regard to the acceptance of the application
of a candidate and his/her eligibility or otherwise for admission to the examination shall be final.

10.  Appearance of candidates in all the three papers is a must for qualifying the examination.

11. Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while
answering paper-1.
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Part 11
1. Assessment of Annual Performance Appraisal Reports: —
(a) This part shall carry a maximum of 100 marks.
(b) The Annual Performance Appraisal Reports of the candidates shall be scrutinised for the

service period reckoned for promotion and marks will be accordingly allotted by the
Departmental Promotion Committee.

(c) The minimum qualifying marks in the Annual Performance Appraisal Reports of each year
during the residency period will not be lower than the benchmark prescribed for promotion to
the post of Section Officer.

2. The Departmental Promotion Committee referred to in sub-paragraph (b) of paragraph
1 shall consist of the following persons, namely: —

(1) Additional Secretary (Personnel) or Joint Secretary (Personnel), - Chairperson;
Ministry of Electronics and Information Technology;

(2) Deputy Secretary, Ministry of Electronics and Information - Member;
Technology;
(3) Deputy Secretary or equivalent to the Government of India from a - Member.

Ministry or Department other than the Ministry of Electronics and
Information Technology
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